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Welcome to Highfields Sixth Form 

 

We believe that every student can excel on courses that are appropriate to them and this 

is reflected in our wide range of option choices. Highfields Sixth Form is exciting and 

challenging. Our ethos is about having high expectations within a supportive and friendly 

environment. Your Sixth Form experience will be academically demanding and you will 

notice a ‘big step up’ in September. The demands placed upon you in terms of the 

quantity of work and the skills required will stretch every student, but this should be made 

easier by the fact that you have chosen subjects that interest you.  In order to be successful 

you will need to develop resilience and many important study skills such as time 

management.  

 

As senior students you are expected to set exemplary standards for other students to 

follow.  The expectation is that a Sixth Form student will behave in a similar manner to the 

staff of the school.  This will be evident in the way that you present yourself, the manner in 

which you behave and study. 

 

 

 

The Sixth Form Pastoral Team 
 

Mr K Blower - Head of Sixth Form      kblower@hswv.co.uk 

Mr S Pycroft - Lead on Raising Achievement in the Sixth Form   spycroft@hswv.co.uk 

Mrs C Mulloy - Sixth Form Year Manager    cmulloy@hswv.co.uk 

Mrs L Corbett - Sixth Form Assistant Year Manager   lcorbett@hswv.co.uk 
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The Senior Student Leadership Team 

 

Head Boy   – Jack Evans 

Head Girl   – Bernice Johal 

Deputy Head Girl  – Simran Koretaine 

Deputy Head Boy  – Lakhdeep Panesar 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Senior Student Leadership team are selected to carry out a variety of duties and tasks.  

If you were a part of this team you would be expected to: 

 Demonstrate a commitment to the school and wider community (including 

supporting the school in developing community links) 

 Be prepared to speak in public to students, staff, parents, Governors and the 

wider community 

 Promote Highfields School in a positive manner 

 Support with school events such as; Open Days, Parents’ Evenings and Options 

Evenings 

 Represent the student body in Governors’ meetings as required 

 Form a committee to organise the Sixth Form Prom 

 Be a positive role model for both the Sixth Form and lower years 

 Have exemplary standards in terms of attendance, punctuality, dress and 

behaviour  

 Show outstanding effort and make progress in your academic studies 
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Sixth Form Programme of Study 
 

You will follow the equivalence of three Advanced Level courses.  This could be three A 

levels, a double and single Applied course, or a combination of these two pathways.  All 

Advanced Level courses last for two years and will be examined externally at the end of 

the second year.  However, there will be ongoing internal assessment throughout Years 12 

and 13 which will form the basis for discussion on progress towards target grades and 

predictions for the final outcomes.  

 

In addition, an increasing number of Year 12 students will take an Extended Project 

Qualification (EPQ).  The EPQ allows you to embark on a largely self-directed and self-

motivated project.  Project topics may be related to your main study programme, but 

should look beyond the specification.  The EPQ is worth the equivalence of 50% of an A-

level but of equal value is the study skills that you develop which will support your A-level 

courses and future study beyond Sixth Form.  Universities like the EPQ as it increases your 

academic independence and encourages you to be far more resilient. 

 

 

The School Day  

 

7:30 School opens to students 

8:45 – 9:05 Registration/Assembly 

9:05 – 10:45 Period 1/2 

10:45 – 11:00 Break 

11:05 – 12:45 Period 3/4 

12:45 – 1:30 Lunch 

1:35 – 3:15 Period 5/6 

5:30 School closes to students 
 

 

Independent Study 

The way in which you study will be very different.  You will have a much greater 

responsibility for your learning.  Many subjects will make use of ‘flipped learning’ where you 

will be expected to prepare for lessons by gaining much of the knowledge required for 

topics beforehand.  Lessons will be more focused on applying, analysing and evaluating 

the knowledge which you have learned independently.  You will be expected to keep 

very organised files for each subject by producing notes and revision materials as you go 

along.  You will be set extended research to do outside of the classroom and reading 

which needs to be completed in preparation for lessons.  Independent work will also be 

assessed in your lessons and will be monitored very carefully by your teachers. 

 

Private study makes up a vital part of your timetable.  Effective time management and 

study time play an integral role in your success at Advanced Level.  Alongside the subjects 

taught on your timetable you will have dedicated slots for private study.  In the Sixth Form 
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you will need to have a more independent approach to learning which is a change to 

GCSE expectations.  You will be expected to do a minimum of 5 hours of private study for 

each subject that you are taking in addition to the time spent in lessons. 

  

All lessons where you have private study must be taken in school.  For the first half-term all 

private study must be taken in the restaurant where you will be supervised by a member 

of staff.  The expectation is that this will be silent private study.  

 

Following the first Progress Review in the Autumn Term, as long as you are making good 

progress, you will be given some flexibility in private study.  You will be allowed to study in 

Learning Resource Centres, in Learning Schools or in the restaurant.  Your private study 

time should be spent working independently in a focused and productive manner. 

 

Should you be deemed to be under-performing through Progress Reviews or fail to prepare 

adequately for lessons you will continue be supported with supervised private study in the 

restaurant.  Attendance to these sessions is compulsory. 

 

Expectations: 

Attendance and punctuality 

You must attend morning registration and assemblies.  Initially, you must remain on site 

between 8:40 am and 3:15 pm every day.  If you do not have a timetabled lesson you 

must complete private study.  Students who demonstrate good independent study skills 

will be allowed to have more flexible private study arrangements after October half term 

in Year 12. 

 

In the unfortunate event that a teacher is absent then you must work during those periods 

in the restaurant under the supervision of the member of staff taking private study.  The 

private study supervisor will take your class register.  

 

If you are absent, for example due to illness, you must contact the Sixth Form office to 

inform us of the reason for your absence (this will normally be an email to the Year Team).  

In addition, either a parent should call the School absence line (01902 556530) or a note 

must be provided immediately upon returning to school. 

 

Medical appointments should be arranged outside of lesson time and lessons must not be 

missed for other appointments (for example driving lessons).  When it is not possible to 

arrange an appointment outside of lessons (for example, some hospital appointments or 

a driving test) a note must be brought into the Sixth Form office. 

 

Persistent failure to adhere to attendance requirements will result in students being asked 

to leave the Sixth Form with immediate effect. 

 

 

Communication 

Staff will contact students regularly with important information via email, therefore Sixth 

Form students are required to check their emails at least twice a day.  If there are any 

issues with emails, please see IT Services as soon as possible. 
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Dress Code  

 

 

Students who enter the Sixth Form as young adults within the school community are 

expected to be well presented and smartly dressed.  They should set an example to the 

rest of the school, whilst enjoying the privilege of expressing themselves more 

independently.  Ultimately, students enter the Sixth Form to work and contribute to the 

wider school community – their dress should reflect this.  The following are our essential 

criteria. 

 

Females: 

 Trouser suit 

 Skirt suit 

 Tailored jacket – must be worn 

 Tailored skirt – knee length or longer 

 Loose fitting tailored trousers 

 Smart dresses – knee length or longer 

 Blouses or shirts (long or short sleeves) 

 V-neck jumpers (not patterned) 

 Cardigans (not patterned) 

 Waist coats 

 Coats (removed in school building) 

 Sensible shoes/smart boots (leather) 

 ID badges to be worn at all times 

 Students taking BTEC Sport are allowed 

to wear the official tracksuit provided by 

Highfields with a plain polo shirt and 

smart sports trainers on the days they 

have lessons in Sport 

 

Males: 
 Tailored suit 

 Tailored trousers 

 Tailored jackets – must be worn 

 Collared shirts (plain, pastels, simple 

stripes) – these should be tucked into 

trousers 

 Ties 

 V-neck jumpers (not patterned) 

 Cardigans (not patterned) 

 Waist coats 

 Coats (removed in the school building) 

 Sensible shoes – black or brown 

(leather) 

 ID badges to be worn at all times 

 Students taking BTEC Sport are allowed 

to wear the official tracksuit provided 

by Highfields with a plain polo shirt and 

smart sports trainers on the days they 

have lessons in Sport 
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The following items of attire are NOT acceptable: 

 

 

Females: 

 Any type of denim or leather (jeans, 

jackets, shirts) 

 Vest tops 

 T-shirts 

 Low-cut tops 

 Trainers, daps or similar 

 Skirts above the knee 

 Leggings/jeggings 

 Hats/caps 

 Hooded tops 

 Fashion belts 

 Shorts 

 Flip flops 

 Fashion boots  

 

 

Males: 

 Any type of denim or leather (jeans, 

jackets, shirts) 

 Items with large/prominent logos 

 Large pattern shirts e.g. Hawaiian, 

lumberjack 

 T-shirts 

 Trainers or similar 

 Hats/caps 

 Hooded tops 

 Shorts 

 Flip flops 

 

 

 

ID badges 

 

You are required to wear your ID badge at all times within the building.  You are also 

required to use your badge to scan in and out of the building.  This must be done every 

day so we are aware of who is on the premises at all times.  If you lose your ID badge, you 

must let the Year Office know as soon as possible so a replacement can be provided.  

 

Devices 

Sixth Form students are required to bring their own laptops or tablets into school for private 

study and lessons.  Whilst in school they are able to connect to the internet via our Wi-Fi.  

This enables them access to Office 365 and the resources prepared for them in addition 

to Show My Homework.  Students should be creating folders and saving their work to 365 

at all times both in and out of school.  

 

Mobile Phone Use  

Sixth Form students are allowed to use mobile phones in the Restaurant area.  However, 

accessing social media should be restricted to break times and phone calls should be 

made in the Year Office or outside the front of the school building with permission from 

staff.  You can access the school Wi-Fi once you have the password from IT Services.  You 

may listen to music whilst working using small in-ear headphones at the discretion of staff, 

however students should not walk around the building with headphones in.  Mobile phones 

are not to be used in Learning Resource Centres under any circumstances. 
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Lunchtime arrangements 

 

You are permitted to scan out of the building at lunchtimes, should you wish to go home 

for lunch.  Any take-away food should be consumed before coming into the building.  We 

have a number of food options available for you to purchase within school, should you 

wish to stay for lunch.  If you go out for lunch you must ensure that you are back in time for 

afternoon lessons and use your ID badge to scan back in to the building. 

 

 

Student Bursary 

 

Students who meet the criteria to receive student bursary (in receipt of free school meals 

or facing financial difficulties) should ask for an application form from the Year Team.  If a 

student is entitled to receive a student bursary, payment will depend upon the following: 

standard of work (based on termly Progress Reviews) and an attendance figure of 95% or 

above.  Any students in Year 14 will receive an amount in proportion to the time they spend 

studying in Highfields Sixth Form.  Please see the Student Bursary & Discretionary Bursary 

Policy for more detail. 

 

 

Studying at Partner Schools 

 

Should you be taking a subject at one of our partner schools then it is important that you 

follow the rules of that school when you visit.  This includes complying with their signing in 

and out procedures and dress code etc.  Should you be unable to attend a lesson at a 

partner school due to illness or any other circumstance you must contact Mrs Corbett 

(lcorbett@hswv.co.uk) in advance so that she can inform the school on your behalf. 

 

Tracking and monitoring 

You and your parents will receive regular reviews of your progress throughout Year 12 and 

13.  Aspirational targets (based upon your GCSE results) will be set at the start of Year 12 

and your academic performance will be closely monitored against these.  

After each Progress Review your tutor will discuss your performance with you and identify 

targets for improvement where necessary. 

 

An overview of key assessment dates is shown overleaf. 
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Overview of Key Dates (Assessment Calendar) 
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Highfields School Sixth Form Progress Reviews Grade Descriptors 
 

These are the grade descriptors used to assess your performance for Progress Reviews. 
 

Effort 

 

4 

Excellent 

 

 Highly motivated – seeks challenges (an example to others) 

 Actively seeks support to extend understanding 

 Classwork is always completed to the best of ability 

 Always takes an active part in lessons 

 Always prompt to lessons and arrives ready to learn 

 

3 

Good 

 

 Enthusiastic and committed in lessons  

 Classwork is completed - often to the best of ability 

 Makes positive contributions in lessons 

 Always prompt to lessons and arrives ready to learn 

  2 

Slight Concern 

 

 Lacks commitment needed to achieve full potential 

 Some incomplete classwork 

 Sometimes arrives late to lessons and not prepared 

 

1 

Significant 

Concern 

 

 Poor attitude towards learning 

 Often does not complete classwork 

 Frequently late to lessons and not prepared 

 

Homework 

 

4 

Excellent 

 

 Homework is always completed to the best of the ability 

and submitted on time 

 Regularly goes beyond expectation and actively seeks 

opportunities for further study 

 Is an effective independent learner 

 

3 

Good 

 

 Homework is produced to the expected standard 

 Homework is completed and submitted on time 

 Seeks opportunities for further study 

 Is developing into an effective independent learner 

 

2 

Slight Concern 

 

 Homework is sometimes not completed 

 Homework is sometimes submitted late 

 The standard of homework is sometimes below 

expectation 

 

1 

Significant Concern 

 

 Homework is regularly not completed 

 Homework is regularly submitted late 

 The quality of the work submitted is regularly below 

expectation 
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Enrichment  

As a Sixth Form student, you are expected to take advantage of the opportunities 

presented to you.  Enriching your experience is important for your development as an 

individual.  You must take the time to enhance your C.V. in order to improve your chances 

of securing employment or a university place.  In addition, you are showing commitment 

to your school and giving back to the community that supports you.  By the end of Year 

12, all students are expected to demonstrate that they have completed a minimum of 90 

hours of enrichment activities.  These should include at least 30 hours in each of the 

following categories: 

 

Work Related Learning 

This should ideally be linked to your future aspirations.  It could include work experience, 

activities such as EES (the Engineering Education Scheme) or iDEA (a nationally recognised 

business competition).  It could also partly include any paid employment where you can 

demonstrate a link to your future career goals, for example in gaining ‘soft skills’ such as 

working with others and developing your ability to communicate. 

 

Community Participation  

You should complete at least two separate activities where you are giving your time to 

help and support others. This could be within school or the wider community.  Examples 

include the National Citizenship Service (NCS) programme, charity work, mentoring 

younger students, supporting lessons, supervising Lower School Homework Clubs or 

lunchtime IT activities, assisting with Open Day and The Community Day etc. 

 

                        

                                      

 

 

 

Personal Development 

You should demonstrate participation in at least two activities (which are outside your core 

Advanced Level studies) where you learn new something new.  This could be participation 

in HE+ (run in conjunction with King Edward’s Sixth Form College in Stourbridge), taking part 

or having instruction in an organised sport, The Duke of Edinburgh’s Award, practising a 

musical instrument or learning to drive. 
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In addition, you will also be offered the chance to take part in a more substantial way 

through Student Leadership activities.  A range of activities are on offer from Curating the 

Art Gallery, writing for and editing Highfields’ student magazine through to becoming a 

student librarian. 

Enrichment activities must be logged very carefully and they will be monitored by your 

form tutor.  As your tutor will be responsible for writing a reference for you it is important 

that they are aware of all your enrichment experiences. 

 

 

 

Careers Information, Advice and Guidance: 

Throughout your time in our Sixth Form you will be offered information, advice and 

guidance about the options available to you after you have completed your courses.  For 

the majority of students this will be applying to study at university but apprenticeships are 

also becoming more popular.  We will support your application in a number of ways 

including: 

 Individual meetings with members of the Sixth Form team to discuss options 

 A tutor who can advise you in searching for courses and writing personal statements 

and CVs 

 Visiting the UCAS exhibition 

 Visiting speakers from universities, colleges and apprenticeship and training 

providers 

 Workshops led by universities 

 Visits to universities 

 Assemblies to guide you through application procedures for universities and 

apprenticeships 

 Tutorial support from the Sixth Form team in completing UCAS applications 
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Destinations: 

The majority of our students will progress to university to study a range of degrees.  A high 

proportion will be successful in securing places at prestigious Russell Group universities.  

Increasingly apprenticeships are being considered as an alternative route towards career 

aspirations.  

Examples of 2017 destinations for Highfields Sixth Form students are: 

 Aston University – Psychology 

 Birmingham University – Dentistry 

 Coventry University – Aerospace Technology 

 City University – Banking and International Finance 

 Dundee University – Forensic Anthropology 

 Highways England – Customer Services apprenticeship 

 Liverpool University – English Literature and History 

 London School of Economics – Economic History 

 Manchester University – Mathematics 

 Rolls Royce – Engineering apprenticeship 

 Sheffield University – Biomedical Science 

 Swansea University – Computer Science 

 Worcester University – Journalism 

 

 

 

 


